Name : Date:

1. Shall I ask Michelle to sign the purchase order?
She doesn’t have the authority to sign it. It has to be signed by someone who has the authority to
sign. The operations manager and above can sign it. Why don’t you go to Simon and get it signed
please?

2. These invoices have to be entered for payments.
They have not yet been approved. How can | enter them without the approval?
Can you please tell me who can approve them/these invoices?

3. Were you called for the meeting that is going on in the room?
No, | wasn’t called for that meeting. | think it is only for the marketing staff at the moment. There
will be another meeting after this. | guess we have all been called for that meeting. | remember an
email was circulated about it.

4. How much are you paid for a year? How much is his package if | am not curious / inquisitive?
I am paid $ 60 k plus super. They said they would add bonus depending on how | go/ perform.

5. How does your manager know about it? (Can you please tell me how you know about this?)
My manager would have been informed by Shane. | don’t have any other clue about anyone else.

6. There is a visitor for you. Shall | send him in?
Sorry please don’t send him now. | am on a phone hook-up ( tele- conference) now with a manager
in Sydney. Once this is finished | will be free. Please ask him to take a seat for the time being.

7. For how much was your house sold?
My house was sold for $ 500 k. | didn’t expect that much. Luckily it is a sellers’ market these days.
(buyers’ market). All of a sudden, an Asian buyer’s agent came and bid (offered) a higher amount
that couldn’t be matched by the local buyers/participants. The sales agent is also very good. He has
contacts with the Asian buyers.

8. Was the agreement signed subject to finance?
No way! At an auction, no agreement can be signed subject to finance. It has to be unconditional
purchase. All the buyers before coming to an auction should get their finance approved before
bidding.

9. Could you please come to work little early today?
| am sorry Tania, | have to drop my daughter to school in the morning. If you had told me yesterday, |
would have arranged something.

10. Is the cupboard locked?
It is locked. If you want, | have the key.

11. Can you please open the cupboard for me?

Can you please hold this parcel till | open the cupboard?
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12. She is very playful. That is why she lost the job.
When you are in an office, you should be disciplined.
13. I don’t understand what you are talking.
You are not listening to me. That is why you can’t understand.
14. Does this bus turn from the colour lights?
This doesn’t turn from the colour lights.
15. Have you lodged your tax return yet?
Opps | totally forgot it this time. It should be lodged asap. | haven’t done it yet.
16. How long will you be away? ( will he)
| will be away for one hour. Not more than that.
17. Can you please see to my work till | come back? ( Till he comes)
Can you please come before | go home? (Before he goes home)
18. Can you please turn into channel 9? (Can you please turn into channel 107?)
If you don’t mind, | like to listen to this programme.
19. If you don’t mind can | please have a glass of water?
Certainly, do you want a cool or warm water? ( luke warm water)
20. Like walking because it is a good exercise.
| like reading. It makes me intelligent.
21. Have you finished using the computer/ browsing internet? ( reading the newspaper)
Yes. If you want, you take the computer/ paper.
22. What are you going through? What are you browsing/ reading?
| am going through the vacancies. | am reading the vacancies.
23. What do you always read the vacancies? You have a good job.
The best job for me is yet to come.
24. You have to enclose a self-addressed envelope with the letter.
| will enclose a self-addressed envelope.
25. Where did she work earlier? Where was she employed earlier?
| don’t know where she worked earlier. (Where she was employed)
26. We are going out for dinner. Will you join? / Will you come?
I had my dinner. You proceed/ you carry on/ you go ahead.
27. Which is better out of the two shirts? ( out of the two alternatives)
This shirt is better than that.
28. What are you writing in a piece of paper?
| am writing what | have to do tomorrow.
29. Do you always write like that? ( Does he always)

Of course. | always plan my tomorrow.
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30.

31.

32.

33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

47.

Will you be able to do all tomorrow?
| won’t be able to do all. Next day | start from where | stopped.
Why did you adopt that system?
Because of this system, | don’t miss the work, | have to do.
If we miss, what we have to do, we can’t achieve our ambition.
Building and houses are built according to a plan.
Our lives also should be planned daily like that.( pv)
Are you ironing now?
| have already finished ironing.
Why is the work (crowd) more today?
So many people are absent today. Only 15 people are working.
How can we manage the work with few people?
We will have to disappoint the customers.
It is very easy to get workers.
But it is not easy to get customers. (but it is not easy to get the market)
When customers are disappointed they go to other places.
We must not lose customers. We must win customers.
In the morning, | am in tension.
Everything is planned and started in the morning.
| like him. Because he encourages me to come up in life.
Yes he gives useful advices. He is not jealous of others.
| am too tired to do this, ( work/study/ wash)
Why don’t you do it later?
What is her illness/sickness?
She has got chicken pox/ flu. (Infected with flu) It is infectious.
She has to be indoors for 2 weeks.
How can we manage the work without her?
Is he coming definitely to work?
If he is not coming, everything will go wrong/ upset.
| will get the tooth extracted. ( the tooth filled)
There is a good dentist that | know in our area.
Have you consulted that dentist? ( doctor/specialist)
| haven’t not consulted him. My sister has consulted.
How are you feeling now?
| feel a lot better now. However, Doctor asked me to relax.
| think you have enough sick leave. Don’t you?

| hope so. | haven’t taken any for this year yet.
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Convert the following into English
1. ®0® ¢fers oy Bwo = @uImo . (eat)
©8@edsTm ©0 . Bw I QBID PO ¢ O ©® O mxTesy Bywy . (do)

IO OB B . O® ¢z WE 900 eOTHB wrlesny .

2. ®wo ¢ImDe PewtEl emewne God Bee ? (go)

®® ¢rsiesy By O emed Gwe Bwr . @8 Bniorst dwr EEID OE0 vl @B Bec .

3. ®w0 yEodsie dx0 Bustm 0 ewd@ O e¢siny BwEr dw ¢ ©®I® . (give a call)

®0 yOOB . ¥y O By 8 VWO eI O EIH®.

4. w00 @m0 Ve 8 OB e OO D00 O sy »H® ?

OO »O®d ot 8 8 a8 SnoB . ©O 88 NARBO 9CRT BPew . ©0 Benmrds Im 9EEL»O , ©®O
Gl .

5. ¢¥ 9B Rwo @@umdag wOBIHE wrlesy ?

®® e Bed B Bn el ®ed® BuE Dwrendws nIs) . 98 nesiesy Jdm eddddd mcdnnsin.
80 widedd ©® Jm 0Bed 05T osimdo.

6. IO ovog dcn® . VWO MmN eBBOE vsimnys yodr KVDEEO dews’ & wewo .
e@imhed eBBOE dw Busiess ?

Seodeersi® Qg glmiotms yO sIesy.

7. IS ocdsy dns ox¥ 6D .

EOm® afcic ecm®m amEsIE 9CCEHD. Em NBIHO OIS eWEHWO EWIINTIH @D .

8. 90 Bwe Bewmrds, ®ed ¢v addg ecmm amsIdr Bm® , 0 9 @¢mdr BB .

08I0 Yend® »HOB BwsTes] . ®osIos emem D e¥IBINSIH I eCE8 0w . e53¢ ?

9. ®wed ym Swed ewIcd waed ¢ ?

@8 @D . ©wd ewoe BesEd O C1@ew .

Homework : 1-55 Dengue eradicate (PV). We eradicate dengue (AV)
(eradicate/eradicated/eradicated/eradicating)
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